Index for January - June 1988 


COMPENSATION 
Give Yourself a Raise 
What's a Reasonable Salary 

To Have Your Company Pay You? 
CORPORATIONS 
Can a Defunct Company 

Enforce a Noncompete Pact? 
Corporate Umbrella Has Holes 
No Graduated Tax Rates 

For Professional Corporations 
The Pros and Cons 

Of S Corporations 
CREDIT AND COLLECTIONS 
How Bank Lending Officers 

Grade Your Credit 
How to Handle Checks 

Marked Uncollected Funds 
Is Bank Liable When It 

Stops Payment on Money Order? 
Safeguards You Should Follow 

To Avoid Losses on Bad Checks 
When Can a Creditor Collect 

On Proceeds from Collateral? 
DEDUCTIONS (BUSINESS) 
How to Make Sure You Can Deduct 

All Your Entertainment Expenses 
Parking Fines Are Nondeductible 
When Meal Receipt Isn't Required 
EMPLOYEES 
Can Employee with Heart Condition 

Get Workers’ Compensation? 
Can Widow Collect Workers Comp 

For Husband's Stress-Related Death? 
Can a Handbook Become 

An Employment Contract? 
Creating Independent Contractors 
Dealing with Alcoholic Employee 
Do Marital Woes 

Justify Quitting a Job? 
For a Stable Workforce 

Try to Hire More Older Workers 
Getting the Best Results 

From a Temporary Employment Service 
How Business Owners Deal 

With AIDS in the Workplace 
How Your Job Application 

Can Ward Off Legal Troubles 
How to Evaluate and Improve 

Your Employees’ Performance 
Increases in Workers’ Wages 

Stay Below Rate of Inflation 
Keep a File for Each Employee 
Keeping Employees’ Pay Records 


June p. 19 
May p. 6 
March p. 13 
June p. 11 
May p.9 


March p. 3 


June p. 3 
June p. 18 
May p. 10 
Feb. p. 25 

April p. 14 

April p. 3 
Jan. p. 24 
Jan. p. 24 
May p. 10 

April p. 15 
June p. 10 
March p. 25 
March p. 26 
March p. 14 

Jan p. 26 

June p. 13 

March p. 11 
May p. 13 
Feb. p. 11 
April p. 28 


June p. 14 
April p. 26 


New Rules on Withholding 
And Reporting Employee Tips 
Precautions to Take When 
Hiring Through an Employment Agency 
Procedures for Checking New Employees 
Should You Give Employees 
Rewards for Attendance? 
Social Security Must Be Paid 
For Spouse Working for Sole Proprietor 
Ways to Get Employees to Cut Down 
On Personal Phone Calls 
Why It Pays to Level 
With a Prospective Employee 
Why You Should Build a Case 
Before You Fire an Employee 
Your State May Set Higher 
Minimum Wage than Federal Law 
FINANCIAL PLANNING 
How Much Cash Do You Need 
To Start Your New Business? 
How to Borrow Money 
To Increase Your Profits 
How to Check Out a Business 
Before You Buy It 
How to Get the Best Deal 
From Your Health Insurance Plan 
Planning a Do-It-Yourself Move 
Proprietorship’s Succession Problems 
Protect Your Business Assets 
With a Prenuptial Agreement 
Risks In Raising Home Mortgage 
Save on Car Repairs 
Switch Into a New Life Policy? 
INDEX 
Index for July-December 1987 
LEGAL ISSUES 
Can Injured Employees Sue 
Parent Corporation for Negligence? 
Can You Sue the Bank When 
Your House Isn't Built Righ? 
Can a Health-Care Provider Sue 
To Enforce an Employee's Rights? 
Does a Business Have the Duty to Warn 
Patrons of Off-Premises Dangers? 
Hidden Liability In Buying Business 
How Can a Business Recover Profits 
Lost Through Wrong Phone Listing? 
How To Get Your Costs Down 
When You Work with a Lawyer 
Is Manufacturer Liable When 
Its Product Was Changed? 
Keep Your Salespeople from 
Getting You into Legal Hot Water 


June p. 17 


April p. 25 
June p. 14 


May p. 14 
May p.9 
March p. 21 
April p. 19 
May p. 17 


March p. 28 


April p. 6 
March p. 19 
June p. 5 
May p. 3 
June p. 19 
May p. 18 
Feb. p. 19 
April p. 26 
June p. 19 
Feb. p. 26 


Jan. p. 27 


Feb. p. 14 
March p. 13 
Jan p. 16 


Jan. p. 15 
May p. 17 


Feb. p. 14 
April p. 11 
June p. 10 


Jan p. 12 
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Problems with Your Lawyer? 
Some Things You Can Do 
When Can a Contract to Buy 
A Business Be Rescinded? 
When Does Manufacturer's Responsibility 
To the Public Begin? 
When Your Ad Is Stolen 
MANAGEMENT 
A Low Investment Way 
To Break Into Exporting 
Do You Really Know 
How to Delegate? 
Don't Let Fatigue 
Foil Your Negotiations 
How a Husband-Wife Team Can Run 
A Successful Business Together 
How Creative Thinking Can 
Bring Success to a Small Business 
How to Avoid Costly Surprises 
That Crop Up with Young Businesses 
How to Choose a Supervisor 
With Leadership Skills 
How to Find and Work with 
An Advertising Agency 
How to Make Company Meetings 
Produce Results, Not Waste Time 
How You Can Cut Costs 
With Desktop Publishing 
Keep Costs Down When You 
Set Up or Fix Up Your Office 
Precautions You Should Take 
When You Do Business with Friends 
17 Ways to Keep Tighter Control 
Of Your Company's Inventory 
Some Hope Emerges for Businesses 
That Compete Against Charities 
29 Ways to Get Action 
From Every Ad You Run 
Working Smart Might Save You 
From Working Too Hard 
MARKETING AND SELLING 
Don't Be Turned Off Direct Mail 
For the Wrong Reasons 
Get Results From Your 
Ad in the Yellow Pages 
How an 800 Number Can 
Help Build Your Business 
How the Big Corporations 
Choose or Change a Name 
Ideas for Professionals 
Who Want to Be Better Known 
Personal Computers Help Salespeople 
Boost Their Productivity 
To Make More Sales, 
Contact the Higher-Ups 


ee 


April p. 13 
Jan. p. 15 
April p. 14 
May p. 18 
May p. 12 
June p. 16 
June p. 5 
Jan. p. 21 
March p. 23 
Jan. p. 6 
May p. 14 
June p. 6 
June p. 15 
Feb. p. 21 
Feb. p. 17 


Feb. p. 23 


April p. 17 


Jan. p. 17 
April p. 22 


April p. 20 


Feb. p. 8 
March p. 16 
June p. 9 
June p. 7 
June p. 8 
Feb. p. 28 


June p. 8 


What It Takes to Build a 
Profitable Mail Order Business 
What You Need First 
Before Testing a Product 
PENSIONS 
Check What's in 
Your Social Security Account 
How a Typical SEP Works 
Is a Simplified Employee Pension Plan 
A Better Be? 
What to Do About Your IRA 
If Ifs Not Deductible 
Where Not to Put IRA Money 
Withdrawing IRA Funds 
When Disabled 
PRICES AND FEES 
Different Customers, Different Prices 
Should You Raise Prices 
When Your Profits Drop? 
REAL ESTATE 
Flat Rent vs. Percentage 
Pros, Cons of Bargain Space 
Special Precautions 
When Renting from Relatives 
When You Can Depreciate Home 
SELLING A BUSINESS 
Buy-Out Precautions 
Whom to Tell 
When You Want to Sell 
TAXES 
An Example: How 
Not to Keep Records 
Get Social Security Numbers 
For Your Kids 
Get the Best Interest Deductions 
Allowed Under the New Tax Law 
Good Corporate Minutes 
Can Keep Your Taxes Down 
How to Keep Records 
To Minimize Your Tax Bills 
Keep Proper Business Books 
To Avoid IRS Penalties 
Tax Reform Changes Health Benefits 
Available to Business Owners 
When Kickback Is Exposed 
When Mental Problems 
Excuse Tax Evasion 
When You Can Claim Your 
Parent as Your Dependent 
TECHNOLOGY 
Computer Service Contracts 
Tips to Increase Productivity 
Of Workers at VDTs 
Would a Fax Machine Pay 
Its Way in Your Office? 


Feb. p. 6 
June p. 7 
June p. 19 
Feb. p. 5 
Feb. p. 3 


Jan. p. 23 
April p. 26 


March p. 26 
March p. 26 
Jan. p. 19 


Feb. p. 25 
April p. 25 


June p. 18 
May p. 17 


Feb. p. 25 


April p. 25 


March p. 8 
Jan. p. 28 
Jan p.3 
June p. 12 
March p. 6 
March p. 25 


Jan. p. 11 
Feb. p. 26 


June p. 18 
May p.8 
Jan. p. 24 
April p. 23 


May p. 15 
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